 


[bookmark: _GoBack]COLLEGE LIBRARY BOOKS FINE /PEANALTY FORM
                                                                         Date-_________    
*Student Detail…
Student  name =________________________                         Department =_________________________
Roll no=_____________________________                            Contact number=__________________________
Sign=_________________________
*Books Details..
Book Details -__________________________
Issued on-____________________                                    
Fine Amount -_____________________

*The following reasons are generally not regarded as valid for cancelling or reducing charges.
1..Forgetting or not knowing due dates, amount of fines or reducing charges.
2..Loaning the item to a third party.
3..Being too busy or out of town.
4…Not receiving or not reading a courtesy overdue reminder.
5..Financial Problem..
Library Staff Action /Response:
_______________________________________________
Sign-________________________

     
